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Cost Center Reporting Course 
Objectives

• Learn to run cost center reports in AASIS
• Learn which report is the best one to use for 

your particular reporting needs.
• Learn tips for selection and drill-down that 

can be applied to other AASIS reports.
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There are many ways to report cost 
center financial information in 

AASIS.
• Actual revenues and expenditures versus 

planned revenues and expenditure reports 
are available.

• These reports are available in as much detail 
as desired.
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Cost Center Financial Reporting

• Accounting > Controlling > Cost Center 
Accounting > Information System > 
Reports for Cost Center Accounting > at 
this point, many reports are available.
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Cost Centers:  Actual / Plan / 
Variance

• Accounting > Controlling > Cost Center 
Accounting > Information System > 
Reports for Cost Center Accounting > Plan / 
Actual Comparisons > Cost Centers: 
Actual/Plan/Variance 

• S_ALR_87013611
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Type in ARK as the controlling area and the current fiscal year.
Then select the period that you wish to view.  In the lower box, you 
can select a cost center or hierarchical group and a cost element or 
cost element group.  (All cost elements with data will be displayed if 
these fields are left blank.)  Click execute.
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The report displays the cost centers requested, the actual costs for 
the period selected by cost element, and the plan.  Plans are 
uploaded from the agencies’ annual operating plans.
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To see line items that make up the amounts, double-click any item 
and select the line item option when the box pops up. 
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Line items are displayed.  You can double-click on any line and drill 
down all the way to the document.
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Double-clicking on the item displays the document.
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Range: Cost Center

• Accounting > Controlling > Cost Center 
Accounting > Information System > 
Reports for Cost Center Accounting > Plan / 
Actual Comparisons > Range: Cost Centers

• S_ALR_87013612
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Type in ARK for controlling area and the fiscal year.  Enter the
period, cost centers or cost center groups, and cost elements or
cost element groups.  Execute.
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The report gives the totals for items selected by cost center.  The 
actual expenditures, the plan, and the variance are listed.
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To see the totals by cost element, select an item and double click. 
Select Range: Cost Elements and double click.
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Cost elements for the selected cost center are displayed.  You can 
drill down all the way to the transactions by double-clicking any 
item and choosing line items when the box pops up.
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Choose line items from the pop-up box and click the green check.
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Line items are displayed.  Double-click on any line item to see the 
document display.
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The document is displayed.
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Range: Cost Elements

• Accounting > Controlling > Cost Center 
Accounting > Information System > 
Reports for Cost Center Accounting > Plan / 
Actual Comparisons > Range: Cost 
Elements

• S_ALR_87013613
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Type in ARK for controlling area and the fiscal year.  Enter the
period, cost centers or cost center groups, and cost elements or
cost element groups.  Execute.
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The report gives total expenditures by cost element, detailed by
selected cost center.
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Cost Centers: Current Period 
Cumulative

• Accounting > Controlling > Cost Center 
Accounting > Information System > 
Reports for Cost Center Accounting > Plan / 
Actual Comparisons > Cost Centers: 
Current Period Cumulative

• S_ALR_87013614
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Type in ARK for controlling area and the fiscal year.  The current 
period will default in.  Enter cost centers or cost center groups and 
cost elements or cost element groups.  Execute.
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The report gives period plan and expenditures by cost element, 
totaled for all selected cost centers.  Scroll over to see year-to-date 
totals.
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Then next three columns give the Plan, actual year-to-date and the 
variance between plan and actual year-to-date.
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The next two columns give the plan for the total year and the 
difference between what has been spent year-to-date and the total 
year plan.  
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The last column is this difference expressed as a percent. 
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Cost Centers: Actual / Plan / 
Commitments

• Accounting > Controlling > Cost Center 
Accounting > Information System > 
Reports for Cost Center Accounting > Plan / 
Actual Comparisons > Additional Key 
Figures > Cost Centers: Actual / Plan / 
Commitments

• S_ALR_87013620



AASIS Support Center
August 2004

35

An AASIS Training Guide FACC Part 2 - Introduction to Fund Accounting and 
Cost Centers - Cost Center Reporting



AASIS Support Center
August 2004

36

An AASIS Training Guide FACC Part 2 - Introduction to Fund Accounting and 
Cost Centers - Cost Center Reporting

Type in ARK for controlling area and the fiscal year.  Select the 
period you wish to view.  Enter cost centers or cost center groups 
and cost elements or cost element groups.  Execute.
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The side navigation bar can be turned on and off by clicking the
Navigation on / off button.                The total is selected by default; 
to select any cost center, click on it.  The information for that cost 
center only will appear in the report.
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The report shows actual, commitment, assigned (total of actual and 
commitment) plan, and available (the difference between plan for
year and assigned.
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Commitments in Cost Center 
Reports vs. Commitments in Budget 

Reports
• The cost center reports are on the accrual basis.  

Therefore, a commitment is considered to be an item prior 
to goods receipt.  The item will show as an expense at 
goods receipt.

• The budget reports are on a cash basis.  Therefore a 
commitment is considered to be any item entered into the 
system prior to payment.  The item will show up as an 
expense at payment.
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Cost Centers: Quarterly 
Comparisons

• Accounting > Controlling > Cost Center 
Accounting > Information System > 
Reports for Cost Center Accounting > 
Actual / Actual Comparisons > Cost 
Centers: Quarterly Comparisons

• S_ALR_87013623
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Type in ARK for controlling area and the fiscal year.  Enter cost 
centers or cost center groups and cost elements or cost element 
groups.  Execute.
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The report displays quarterly totals by cost element for the cost 
centers selected.
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Cost Center Fiscal Year Comparison 
Report

• Accounting > Controlling > Cost Center 
Accounting > Information System > 
Reports for Cost Center Accounting > 
Actual/Actual > Cost Centers: Fiscal Year 
Comparison
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Cost Center Fiscal Year Comparison 
Report

• This report is a comparison of accounting 
periods for three fiscal years.  It can be 
selected for the entire fiscal year or any 
period.  It can be selected for one or more 
cost elements.



AASIS Support Center
August 2004

47

An AASIS Training Guide FACC Part 2 - Introduction to Fund Accounting and 
Cost Centers - Cost Center Reporting

Cost Center Fiscal Year Comparison 
Report

• In this example, a user wants to compare an 
agency’s July electricity expense for the 
past three fiscal years.

• The report will be selected for the current 
fiscal year, period one.  The agency cost 
center group will be selected.  The cost 
element for electricity will also be selected.
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Current Fiscal Year

Period 1=July

All cost centers for the agency are 
included in the cost center group with 
the business area name.

The cost element for electricity 
is selected.

After making the desired selections, execute the report.
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The first three columns provide a quick comparison 
of the electricity expense for this agency for the July 
period over the past three fiscal years.

2002 2003 2004



AASIS Support Center
August 2004

50

An AASIS Training Guide FACC Part 2 - Introduction to Fund Accounting and 
Cost Centers - Cost Center Reporting

The two columns to the right of the cost element 
compare the July expense for the current period with 
the July expense two years ago.  The difference is 
expressed as a dollar amount and as a percentage of 
the July expense for the current fiscal year.

2004-2002 (2004-2002)       
2004
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The next column compares the July expense for the 
current period with the last year’s July expense.  The 
difference is expressed as a dollar amount.  To see 
the difference expressed as a percent, go to the next 
page by clicking the forward arrow.

2004-2002
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The difference is expressed as a percentage of the 
July expense for the current fiscal year.

(2004-2003)       
2004
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Cost Center Line Item Reporting

• Accounting > Controlling > Cost Center 
Accounting > Information System > 
Reports for Cost Center Accounting > Line 
Items
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Cost Centers: Actual Line Items

• Accounting > Controlling > Cost Center 
Accounting > Information System > 
Reports for Cost Center Accounting > Line 
Items > Cost Centers: Actual Line Items

• KSB1
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Type in the cost center or cost center groups, the cost elements or 
cost element groups, the posting date that you wish to view, and a 
variant if you have one.  Execute.
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The report is displayed.  Scroll over to see more data.
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Other report columns are displayed.  To see what other information 
is available, click current display variant button.
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The left side of the column tab has the columns that are displayed, 
the right side has columns that are hidden.  Select an item and use 
the arrow buttons to move it to the preferred side.
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In this example, document date was added.  Click the green check to 
display the new variant.
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The additional column was added.
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Cost Centers: Commitment Line 
Items

• Accounting > Controlling > Cost Center 
Accounting > Information System > 
Reports for Cost Center Accounting > Line 
Items > Cost Centers: Commitment Line 
Items

• KSB2
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Type in the cost centers or cost center group and cost 
elements or cost element group.  Select a date range.  
Execute the report.
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Line item commitments are displayed and totaled by 
cost element.


